
 
 
 
 
Job Opportunity 
Accountant  

 
Reports to: 
CEO 

   
Position Overview:  
ENE is looking for an organized and driven Accountant to join the finance team at our company. The 
Accountant position will work closely with our other accountants and operations personnel and handle 
day-to-day bookkeeping.  In addition, this position coordinates month-end power settlements and 
counterparty payments on behalf of ENE’s municipal customers. 

 
 
Responsibilities & Duties: 

 Perform daily postings and reconciliations, interface with all accounting functions- AP, AR, 
reports and special projects as they occur.  

 Perform monthly, quarterly and annual accounting activities including reconciliations of bank 
accounts, coordination and completion of annual audits, and reviewing financial 
reports/support as necessary 

 Maintain monthly schedules, including prepaid expenses, unearned revenues, assets and 
depreciation, and inventory 

 Analyze and report on variances between budgets and actual figures; provide detailed back-up 
and reporting as requested 

 Submit payroll, track employee time used within schedules, generate & enter payroll entries 
into the accounting system 

 Tie-out month-end power purchases with counterparties, confirm power invoices, and invoice 
customers accordingly 

 Coordinate weekly and monthly power payments on behalf of ENE’s municipal customers  

 Assist in tasks and provide support for projects within other departments of ENE 

 
Position Requirements:  

 BS in Accounting 

 Minimum two years related experience. 

 Experience with QuickBooks 

 Experience with databases a plus, including QuickBase and FileMaker 

 Strong Excel and Word proficiencies 

 Ability to perform with accuracy in a fast paced environment 

 Attention to detail is critical 

 Strong computer and communications skills 

 A high degree of flexibility with the ability to follow-up with minimal supervision  
 
 
The Accountant will play a vital role in the company’s day-to-day operations and will work closely with 
all related functions. This is a tremendous growth opportunity for the right candidate in an 
entrepreneurial work environment with a supportive team structure. We offer competitive salary and 
benefits programs. 
   


